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Ne 1

Ilosi0:xenue o OubIMOTEKE

1. O6ume nojoxeHus

bubmioreka I'BIIOY Bawknpckuii arpapHO-TeXHONOrHYECKHH KOJTEIK (TBIIOY BATK
(nanee — xossemk) obecrieunBaer yueGHO-BOCIUTATENbHBII npoLecc HeoOxoaumon y4eOHOM,
CHIPABOYHOM, XYHOKECTBEHHON JMTEPATYPOH, NMEPHONMYECKUMU U3NAHUSIMU U MH(pOPMALHOHHBIMH
Marepnanami, a TaKKe SBJISAETCS LEHTPOM  PaclpOCTPAHEHWs 3HAHWM, HyXOBHOTO W
HHTEJUICKTYAJIbHOIO OOLIEHHUS, KyJIBTYPhbI. '

bubmmoreka B coeii eATENBHOCTH PyKOBOACTBYETCS Koncrurynueit Poccniickoit @enepanmu
(ot 12 nexabpst 1993 r), denepanbrbiM 3akoHOM «O6 obpasosanuu B Poccuiickoii ®enepauum» (ot
29 pexalps 2012 r. Ne 273-®3), DenepanbHbiM 3ak0HOM «O GUBIHOTEUHOM 1€y (oT 29.12.1994 r.
No 78-®3), denepanbHbIMH TOCYHapPCTBEHHBIMHU 00pa30BaTesbHBIMU CTAHJAPTAMH  HAYaJbHOTO
npodeccuonanbHoro obpasosanus (nanee — ®IOC HIIO), «MHcTpykuueit 06 yuere 6ubanoTedHoro
Gonpa» (yre. Ilpukasom Munkyabtypsr Poccuu ot  02.12.1998r. No 590), Ilpukazom
Munobpasosauns Poccun «O6 yuere Gubnuorednbix (onnos Gubnmorexk 061E0OPa3OBATENBHBIX
yupexnenuin» (ot 24.08.2000 r.), nucsmom Munduna Poccuu «O6 MHBEHTapH3aLuu OnOIMOTEYHbIX
dornos» (ot 04.11.1998r. Ne 16-00-16-198), MPHKA3aMH ¥ PACTIOPSHKEHUAME AUPEKTOPA KOJIEIKa U
Hacrositnm [onoxennem ;

OcHoBHas nenb nestensHOCTH GUOIHOTEKY — HANGOIEE TIOTHOE OOECTIeUeH e 00y4aromuxcs U
PabOTHHUKOB KOJUIEIKA HEOOXOMMMOI JIUTEPATYPOHi, MEPUOAMYECKUMH U3AHUSAMH, NOKYMEHTaLHe!,
Hay4YHO-TEXHHYECKOH  MH(QOpMauued  aias  OcyumiecTBIeHHS  Haubojee s¢dexTuBHOrO
00pa30BaTENIBEHOrO NPOLIECCa B KOJLIEIIKE.

2. ®Dynxuuu 6H6IHOTEKH

ObGecrieuenne obywarowuxcs u pPabOTHUKOB KOJUIEIKA BCEMH OHOIHOTEYHbIMHU yCIIyraMu.
Paciuupenye accopTuMenTa yeayr U MOBBILIEHHE UX KAYeCTBA.

Ocyectsnenue cnpaBo4HO-6ubaMOrpaduyeckoro u HH(OPMALIMOHHOTO 0OCY)KUBAHMS YHTATEEN.
Hubdepennposantoe o6cnyKuBaHue B YUTAILHOM 3aj1€ U Ha aboHeMeHTe, COoYeTaHHEe MEeTOMOB
MHAMBUAYAIbHOTO U IPYNNOBOTO OOCHYKUBAHUSL.

Ynosnersopenne norpebHocTEll unTaTesnel B UHOPMALMK O JOCTIDKEHHSX HAYKM U TEXHHUKH, O
COOBITHSIX OOIECTBEHHOM M NONMUTHYECKOI JKU3HH, KYJIbTYpPbl U UCKYCCTBA.

IIpocseTuTenbckasi U KyIbTYPHO-BOCIATATE bHAS pabora ¢ oOy4arOMMHCS C HCIOJB30BAaHHEM
OubnuoreynsIx Gpopm paboTsL.

Benenne 0asbl NaHHBIX, TEMaTW4YECKUX KAaPTOTEK, COCTABJICHHE Oubnmorpaguueckux CrUCKOB,
NOAroToBKa OubIMOrpadguHeckux cnpasoK u T. .

HU3yuenne HHTEPECOB YUTATENEH,

DopmupoBaHue (POHIA B COOTBETCTBHM C THIIOM, npopunem smuess U MHOOPMALMOHHBIMH
NOTPeOHOCTSMU uuTaTeN e, '



Cnmcanne u3 donna ycrapesunx uszasnii. IlepepacnpenencHue HENPOQUABHBIX M AyONUPYHOIIMX
MaTepHaaoB U3JIaHUH,
Benerne OHOIMOTEUHBIX KAaTANIOTOB, KAPTOTEK; HAY4HAS M TEXHHuECKas 00paboTKa NOCTYMAIOUINX B

doHn MaTepuaos.
Hpﬂaneqenue AOTMNOJIHHUTEIIBHOIO dechupOBamm OT 3daKa34YHMKOB KaJZpOB H JAPYTrHUX COLHalbHBIX

NapTHEepOB.
YcTaHOB/IeHHE M MOANEP)KAHME TECHBIX KOHTAKTOB CO BCEMH KaTeropussMM  4HTaTEJIeN.
Dopmuposanue Cosera Gubnuorexy.

3. Crpykrypa u ynpasaenue 6u6an0TeKoii

PyxoBozicTBO 1 yripasnienne 6ubmiorexoit ocylecTsser GubmmMoTeKap. bubnuorexapp Hecer
OTBETCTBEHHOCTh 32 pesynbTaThl paboTbl OMOAMOTEKH, [aeT pacropssKeHUs U YKasaHWs,
0Os3aTeNbHBIE JUIs HCTIOJHEHUS YHTATEIAMU B YaCTH, KACAKOLIEHCS HX.

Hasnauaer Gubnuorekaps nupexTop KOJUIEIKa CBOUM TIPHKA30M. bubnuorexapb nmoguuHsercs
HEMOCPEACTBEHHO 3aMECTUTEII0 IMPEKTOPA 10 yueOHO - BoCIHTATebHO paboTe.

Bubsnorekaps sBISETCS YIEHOM NEArOrHYECKOr0 COBETA KOMIEIKA.

AAMUHUCTPAUMs  KOJlepka  ofs3aHa  ofecnewuTb  OGMONMOTEKY  HEOGXOMMMBIMMU
OAArOyCTPOCHHBIMH TIOMEIIEHHAMH, OOOpYAOBAHHEM, HHBEHTAPEM, TEXHHYECKHMHU CPENCTBAaMH,
KOMHPOBAJIBHO-MHOKHUTEJIbHOM, KOMIBIOTEPHOM M APYrOii OPrTEXHUKOI,

PabGoTHuk OMOMMOTEKH, B COOTBETCTBHH C AEMCTBYIOLIMM 3aKOHOAATEIbCTBOM, HECET
OTBETCTBEHHOCTD 33 COXPAHHOCTD (DOHOB U COMEPKAHUE UX B AOJIKHOM COCTOSIHUH.

bubnHoTeKaph BeneT yCTAHOBIEHHYIO NOKYMEHTAUMi0, Y4acTByeT B pabore koH(epeHLuii,
COBELIaHuUI 1 T. 1. 110 Bonpocam 6ubanoTedHoro nena u MHGOPMALHOHHOM JESTENLHOCTH.

bubnuoTekapp  omKeH ObITH O3HAKOMIIEH ¢ yueGHBIMH POrPAMMAMH, MUIAHAMH ¥ TIaHAME
BOCIHTATEIbHON paboThl KOMJIEMKA.

4. [Ipasuna nonb3oBanus 6udanoTeKol

IIpasuma  nonbsoBanus  GUOTHOTEKOH  DErVIAMEHTHDYIOT — OPraHM3aLHMIO M MOPSIIOK
00CIyXKMBaHHUs YUTATeNel; NpaBa U 06S3aHHOCTH PAbOTHIKA GUOTHOTEKH U YMTATENEil.
Ilpasa u 00s13aHHOCTH YKTaTENEH
<. 1. 1. YnraTe/in MMeIOT Npaso:

. MOJIb30BATLCA  yC/yramMu  OWOMMOTEKH, OPITEXHMKOW, IIONlydaTb KHUTM UM ADYTHe
HHOOPMALHMOHHbIE MaTEPHaibl Ha A00HEMEHTE, B YHTAIIHOM 3aJI€;

. B YHTAJIbHOM 3aJi€ rojy4arth u3 GoHzaa iobble MaTepuabl UM UX KOMHH,

. A€pE3 CHCTEMy KATajOroB M KapTOTEK MOJy4aTh MOJHYX MH(pOPMALMIO O cocTaBe (OHIOB
Subanoreky;

. MOJTyHaTh KOHCYIbTATHBHYIO NOMOLIb B OMCKE HCTOYHUKOB MH(DOPMALIHH.

412 Yurarenu o6s13aHb1:

. OEpexHO OTHOCHTBCS K OPITEXHUKE, K KHUraM H NPYTHM marepuanam, MOJYYEHHBIM M3
DOHI0B OHONHOTEKH;

. BO3BpAILATh MX B YCTAHOBJIEHHBIH CPOK,

. HE BBIHOCHTH MX U3 MOMELIeHUs: OUOIMOTEKH, €C/IM OHHU He 3amucaHbl B abOHEMeHTe,

. He JenaTb B OuOMMOTEYHBIX MaTepuanax MOMETOK, NIOOYEPKUBAHKUN, HE BBIPHIBATL W HE
3aru0aTh CTPAHULIbL,

. HE BbIHMMATh ¥ HE 3a0MpaTh KapTOUeK U3 KAaTaJoroB U KapTOTEK.

4.1.3. Tlpu mosyyennu KHUT WK APYrUX MATEPHAIOB YMTATENN 06S3aHbI TIATEIHHO OCMOTPETb UX U
B Cilydae OOHapyXeH s Kakux-anbo nedekToB coobumuTs 00 3TOM Oubdnuorexapro.



414 Upratenu obs3aHbl B Hauame KOKIOro ygeGHOro roga mpoit nepepeructpaiio. Ilpu atom
gutaTenb OOS3aH NPEAbSBHTb MMEIOUIYIOCA Yy HEro OuOIMOTEedHYIO JHMTEpaTypy. YuraTenu, He
npOLIEIIIe NepeperucTpaLmi, GHOIHOTEKOH He 00CTYKHBAIOTCS.

4.1.5. Tlpu BHIOBITHM U3 JUUEs YWTAaTENb 00s3aH BEPHYTb B OMOIMOTEKY BCE MMCHALIMECA 33 HUM
MaTepuanbl.

416 Yurarenb, HAPYLIMBLIMIA NPABUJIA MOJb30BAHMUS WM IPUYNHNBLIHI bubnuoTeke yuiepo, HeceT
OTBETCTBEHHOCTD, MPEAYCMOTPEHHYIO 3aKOHOM U HaCTOALIMMHU NPaBUIIAMH.

4 1.7. Yurarenb, OTBETCTBEHHbIN 32 YTPATY WU MOPUy M3JaHus, 00s3aH 3aMEHHUTH €ro TAKHUM Ke MIIN
xomueil, TNpU3HAHHON OHONMOTEKO#l PaBHOLIEHHOH, MPH HEBO3MOXHOCTH 3aMEHBI BO3MCCTHUTH
PeanbHYI0 CTOMMOCTD M3JIaHMs.

42  TIlpasa u 00s3aHHOCTH OHOJIHOTEKHM:
42 1. bubauoreka obs3ana:

. nHOOPMUPOBATH YKTaTENEH O BCEX BUAX NPENOCTABISAEMbIX €10 yCIyT,

. 0BeCTIEHUTh YHTATENSM BO3MOYKCHOCTD NONB30BAThCs BCeMH PoHAamu OOIMoTeKH,

. oMY AAPHU3HPOBATH CBOM (HOH/bI, PA3BUBATH U MOOIIPATL MHTEPEC K KHUTE,

. COBEpLICHCTBOBATH OUONMMOTEdHOE 1 MH(bOpMALMOHHO-Onbanorpaduueckoe oOcnyKnBaHUE,
sHEAPAS KOMITBIOTEPH3ALIMIO i HHbIE 3)(PEKTHBHBIE TEXHOJIOTHH,

. OKa3bIBaTh YWTATENSM TOMOILIL B BbIOOpEe HEOOXOAMMBIX MaTEepUalioB, NMPOBOAS YCTHBIC

SOHCY/IBTALMN, NPEIOCTABIISS UM KATAJIOTH, KapTouKy U HHble (OpMbI HHGOPMUPOBAHMUS, OPraHU3ys
xHIOKHBIE BBICTABKH, Onbnuorpaduueckue 0630pbl, AHKM HHGOPMALIUK U IPYTHE MEPOTIPUATHA,

- OCYIIECTBJAT XPAHEHWE, YYeT W MCIOJb30BAHHE MATEPHAJIOB, HAXOMALIMXCA B ¢doHmax B
COOTBETCTBUH C YCTAHOBJICHHBIMYU HOPMAaTHBAMH,

. OCYIIECTBJISITH TIOCTOSHHBINA KOHTPOJIb 32 BO3BPATOM BbIAaHHBIX MATEPHAJIOB,

» CO3/IaBATS ¥ NOJAEPKUBATE B GUbIMOTEKe yCnoBUsl, KOM(OPTHBIE s pabOThI YHTATENEH.
422 Pbubmuorexka BIpaBe OTKa3aTh B OOCHYy)KMBaHMM YHTATENIO, HapylIarOlleMy HACTOAIIHNE
mpasuia.

42 3 bubauorexa BNpaBe XOAaTalCTBOBATh O MOOLIPEHUH YHTATEIHCKOrO aKTHBA.

43  Tlopsapox 3anmucy unrtateneit B GubnmoTexy

£ 3 1 Jas sanucy B OubnuoTeKy YUTATENb JOJUKEH NPEABABUTH NOKYMEHT, MOATBEPKAAOLIHUI €ro

y=e0y win paboty B Kosuiempke, TT0CTOPOHHMI YyMTaTe b — YIOCTOBEPEHHUE JIMIHOCTH.
232 [lpu 3anucu OGubnnorekapb 00sf3aH O3HAKOMHUTH 4YHTaTeNs C MpaBUIaMH MOJIL30BAHUA
St aHoTeKol, 3HaHME NPABI 1 00A3aTENBCTBO UX BBINOJHATD YUTATElb 3aBEPSET CBOEH MOANUCHIO B

SOpMyIspe.

224 [IpasBuia noJib30BAaHHA 200HEMEHTOM

£ 4 | DopmyJisap YMTATENS SBISETCA JOKYMEHTOM, (QUKCHPYIOLMM M yAOCTOBEPSIOINM bakT u gary
Se47auM YHTATENIO U TIPUEMa OT Hero OMOIMOTEKapeM KHUT U HHBIX MaTEpPHaJIOB.

222 Kaxnplil, BbiAaHHbIA Ha abOHEMEHTEe, S5K3EMIUIID MaTepuasoB NOJDKEH ObITh 3amMcaH B
SopMyIIAp YMTATENA, U UMTATENb 00s3aH TaMm 3a Kaxabiii pacrucarscs. [Ipu BO3BpaTe MUTEPATyPHI
WOIMHCH YATATENS MOTALIAETCs OANUCHI0 OnOInoTeKaps.

443 Yyraremo MOIyT MPOMIMTH CPOK IOJIL30BAHMS BbIIAHHBIM MAaTepuajioM, €CJIM Ha HEro Her
BOSLILIEHHOTO CIPOCa IPYrHX YUTATENEH.

£ 244 He nomjiexur Beigaue Ha abOHEMEHTE MOCIEAHMH WM €AMHCTBEHHBIH IK3EeMIULAP M3aHUs U3
S0H108B OHOIHOTEKH.

45 [IpaBuna noJib30BaHMs YMTAJIbHBIM 3aJI0M

25 1. DHUMKJIONENANWH, CIPaBOYHbIE U3NAHMS, PEAKas M LEHHas AUTEpPaTypa BbINAIOTCA TOJIBKO 1A
SOa530BaHNUA B YMTAJILHOM 3ajie. BEIHOCUTE UX K3 YUTAJILHOIO 3aJ1a 3aMpeLIeHO.

£ 5 2 Yuciao MaTepHasios, BbIIABAEMbIX [UIS [10JIb30BaHHS B YUUTAJIbHOM 32JI€, HE OrPaHUIMBACTCA.
Tlps HAAUYMK €JMHOBPEMEHHOIO MOBBIMIEHHOTO CIPOCA, MO PELIEHMIO Oubnuorexaps, UX YMCIO WIH
SpeMs TI0JIb30BAHUS MOXKET ObITh OrPaHUYEHO.

JOKYMEHT MOANMCAH
QNEKTPOHHOW MOANNCKLIO
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